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HOME OCCUPATION PERMIT 

Definition of Home Occupation - A commercial activity conducted solely by the occupants of a particular dwelling unit as defined in Chino Hill Development Code Chapter 16.56 Home 
Occupation Permits. Home occupations are uses that generally do not interrupt or interfere with the general nature or residential character of the residential neighborhood. 

GENERAL INFORMATION (Please Type or Print) 
Name of Proposed Business:                                                                                                                                                Contact Phone: 
 

Applicant Name:                                                                                                                                                                               Email Address: 
 

Location (Address) of Home Occupation: 
 

Property Owner Name (if different from Applicant):                                                                                                                          Contact Phone: 
 

Property Owner Address: 
 

PROJECT/BUSINESS DESCRIPTION 

Describe your proposed business (in detail), type of work being performed and hours of operation: 

 

 

 

 

Location & square footage where work will be performed: 

☐ Garage – (Sq. Ft.                            )                                                        ☐ Interior Office – (Sq. Ft.                               )                                           500 Sq. Ft.  MAX Area (Combined) 

Frequency of on-site deliveries (per week):                                                                                                             Frequency of client visits (per week): 

Describe any materials/equipment used in business:                                                                                                         
                                                                                                                                                                                             

Does business involve use of chemicals/hazardous materials?  ☐ No         ☐ Yes                                      

If yes, describe: 

Business Vehicle (Model/Year/Color/License Plate #): 

Describe how contacts are made with clients and type of advertising: 

 
 

Applicant Acknowledgement:   I hereby certify, under the penalty of perjury, that I am the applicant in the foregoing application, that I have read the foregoing application and know the 
content thereof, and state that the same is true and correct to the best of my knowledge and belief.  Furthermore, I have read and fully understand the Home Occupation Performance 
Standards as well as the Conditions of Approval listed on the backside of this application and will comply fully with each standard and condition of approval as it pertains to my business.  
Failure to comply with these standards and conditions of approval may result in the suspension and/or revocation of the Home Occupation Permit. 
 

I also certify that I am the property owner or am authorized by the property owner to establish the proposed business at this address. 
 
I also certify that my Home Owner’s Association has approved my home business, or that I don’t have a Home Owner’s Association. 

  
 

   

Signature:            Date 
 
 

Applications and fees are subject to change. Please visit our website for the most current version of this application. 
 

THIS SECTION FOR OFFICE USE ONLY: 
 

Tract / Lot / Assessor’s Parcel Number(s): 

Zoning: 

  Approved       Denied        HOP Classification:  _________      Planner Signature:  ____________________________________________      Date: ____________________ 

Home Occupation Permit #:  ______________________________         Pay Code: J3         Acct. #: 001-0000-334-5010       Receipt #:  _________________________________ 
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HOME OCCUPATION PERMIT 

CONDITIONS OF APPROVAL 
 

Home Occupation Performance Standards – Pursuant to Chino Hills Development Code Section 16.56.050, the following performance standards shall apply to all business uses of a 
single-family residence and to all home occupations and shall be in effect at all times.  
 
1) The applicant is required to obtain a City Business License from the City of Chino Hills Business License Division (Finance Department) prior to the conduct of the subject home 

occupation.  The applicant shall annually renew and maintain his/her business license with the Business License Division; otherwise the Home Occupation Permit shall expire.  
Failure to obtain a City Business License for home occupation will void Home Occupation Permit approval. 

2) The home occupation use shall not detract from or impede the primary use of the property as a residential dwelling or the residential character of the surrounding neighborhood. 
3) No more than five hundred (500) square feet of floor area of the dwelling unit may be used in connection with a home occupation or for storage purposes in connection with a home 

occupation. 
4) The space used in connection with the home occupation shall not be located within a required garage parking space. 
5) No person other than a resident of the dwelling shall be employed on-site or report to work at the site in conduct of the home occupation. 
6) The Home Occupation Permit shall not be transferable to any firm, individual, or another address.  A substantial change in use as determined by the Community Development 

Department shall necessitate the filing of a new Home Occupation Permit application. 
7) There shall be no exterior indication of the home occupation or variation from the residential character of the principal building. 
8) Any interior or exterior modifications to the home (building structure) as a result of this application, such as alterations to the electrical, plumbing, mechanical systems, or floor plan 

will require building permit(s) and inspection by the Building & Safety Division (Community Development Department). 
9) There shall be no exterior operations, storage, or display of materials to be used in conjunction with a home occupation. 
10) There shall be no signs, banners, or flags displayed which would be visible from outside the dwelling unit. 
11) There shall be no process, procedure, substance, or chemical used which is hazardous to public health, safety, morals, or welfare. 
12) Storage of flammable or hazardous materials is prohibited.  Proposed materials are subject to review and approval by the Chino Valley Independent Fire District. 
13) Visitors, customers, or deliveries shall not exceed that normally and reasonably occurring for a residence. 
14) No home occupation activity shall produce noxious matter, vibrations, glare, dust, electrical interference, or perceptible noise beyond the lot line. 
15) No advertisement shall be placed in any media containing the address of the property. 
16) Only one (1) vehicle associated with the home occupation may be stored at the home.  
17) Commercial vehicles and/or equipment exceeding twenty-five (25) feet in length or eight (8) feet in height or ninety (90) inches in width shall not be parked or stored upon any street 

or property within a residential zone (Chapter 8.12.020 of the Chino Hills Municipal Code). 
18) Home occupations involving automotive uses, carpentry uses, and machinery uses may only use the home as an administrative office.  Work performed on vehicles, carpentry, and 

machinery shall be conducted off-site. 
 

Additional Project Specific HOP Conditions: 

 

 

 

 

 

 

 

 

 

 

 

 
SPECIAL USE HOP CONDITIONS 

 

1. Cottage Food Operation: 
a. The home occupation shall comply with California Health and Safety Code Section 113758. 

2. Firearms Dealer (Direct Sale Product Distribution): 
a. Prior to the initiation of the proposed home occupation, the applicant shall obtain all applicable permits, licenses, and approvals from the appropriate state and federal 

agencies. 
b. All firearms and ammunition shall be stored in a manner complying with all applicable federal, state, and local laws, codes, and regulations. 
c. The residence shall not be used as a retail storefront (i.e. potential customers shall not visit the premises to browse merchandise, etc.); pursuant to Section 16.56.050 

Performance Standards, occasional visits by clients to complete paperwork, tender payment, and/or take delivery of products previously ordered is permissible.   
d. Gunsmith services, i.e. the home occupation shall not be utilized for the manufacturing or repair (including the replacement or modification of firearm components) of 

firearms, shall not be provided as part of the home occupation. 
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